
 
           

JOB SUMMARY: 

A Loaned Executive (LE) for the United Way of Lee County is a volunteer from our community who 

contacts local area businesses to invite them to be a part of the United Way Campaign. LEs 

cultivate established relationships with Campaign Coordinators at their respective account to 

continue their relationship with the United Way and contacts new businesses to educate them 

about the United Way and establish relationships with them to help them become a new partner 

with the United Way.  LEs will have an opportunity to see firsthand how donations are allocated 

and the lives that are impacted at our partnering agencies through agency tours/testimonies and 

training. 

 

In most cases, a LE is expected to allow 2 hours per account of work time for the United Way 

during the annual campaign. Typically, an LE is assigned 3-5 accounts to be completed August 

thru mid-November. 

 

RESPONSIBLE TO: 

A LE receives their assignments from the UW Campaign Manager and Loaned Executive Chairs 

 

RESPONSIBILITIES: 

A. Become familiar with United Way. Understand the community needs and United Way’s role in 

meeting those needs. 

B. Attend scheduled Loaned Executive trainings and meetings. 
C. Meet with company campaign coordinator(s) to deliver materials and help support their 

campaign. 
D. Monitor assigned accounts to ensure campaign goal is met and provide other follow up as 

necessary. 
E. Handle the administrative aspects by completing appropriate correspondence and required 

reports and evaluations.  After closing each account, all company files, reports, records and 
materials must be returned to United Way.  

F. Assist other Loaned Executives as needed. 

Loaned Executive 
Job Description 



United Way of Lee County 

Loaned Executive 

Application 
 

Name:                                           

Company:                                    

Job Title:                                

Mailing Address:                      

Email:                           

Office Phone:                    

Cell Phone:                 

T-Shirt Size:            

Please tell us why you would like to participate as a Loaned Executive: 

                     

The United Way will hold a Loaned Executive (LE) training session on July 15th at 

the United Way office at 2133 Executive Park Drive, Opelika. (9:30-12:00) 

**Mark your calendar now as training is required of all new LEs** 

Additionally, a Dale Carnegie Professional Training Program, “Storytelling In 

Business” will be offered and is strongly encouraged for all Loaned Executives.  

☐ I will attend the Dale Carnegie Training Program on June 23rd,  

8:30-11:30am (location TBA) 

Signature: ________________________________________ Date: _________ 

Employer Signature: ________________________________ Date: _________ 

Please email completed application to kimberly@unitedwayofleecounty.com  

Questions? Please call Kimberly Myers at 334-745-5540 


